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AnropurMbl padoThI B cepBuce «OpraHu3anusi 00y4eHH s »

AOMUHUCTPATOP 3JIEKTPOHHOTO XKypHana Ipu paboTe HOMKeH OpHeHTUPOBAThCS Ha HECKOJIBKO
arOPUTMOB PabOTHL B CUCTEME:

* TIOJTOTOBKA OPraHU3aluu K yueOHOMY TOny
e OpraHM3allvs BHEYPOUHOU [eATEIbHOCTI

IToaroroBKa 00pa3oBaTe/IbHOH OPraHU3allMHd K HOBOMY Y4€OHOMY IOy

[TogroToBka o6pa3oBaTenbHOM opranu3anuu (00) K HOBOMY yueOHOMY IOy COCTOUT U3 HECKOJIBKUX
3TaIoB:

HacTpoiika 3maHuH ¥ KaOMHETOB

[TpoBepbTe U OTpeNaKTUPYHTE HHGOPMAINIO O 3TaHUSIX U KabuHeTax Bamrei OO.

[TogpoOHee yuTaliTe B UHCTPYKLUHU 110 CCHINIKE.

HacTpoiika KapTOYKH COTPYTHHKOB

[TpoBephTe HanMM4Me BCeX COTPYAHUKOB B CIIUCKe KaipOB, HA3HAYbTe UM POJIH, IPEOMeTH], KaOUHETH
¥ KJITACCHOE PYKOBOJCTBO.

[TogpoOHee yuTalTe B UHCTPYKIUU 110 CCHINIKE.

IIpoBepKa KOHTHHT€HTA 00yYaIOIIUXCST

[TpoBephTe Hanuuue B crucke KOHTHHTeHTa OO Bcex 00y4YaloOMUXCs ¥ UX POOUTENIeH / 3aKOHHBIX
IIpeCTaBUTENEN.

[Togpo6GHee ynTalTe B UHCTPYKIMK II0 CCHIIKE.


https://myschool.mos.ru/help/
https://myschool.mos.ru/help/instructions/education-management/
https://myschool.mos.ru/help/instructions/education-management/getting-started-administrator/
https://myschool.mos.ru/help/instructions/education-management/getting-started-administrator/
https://myschool.mos.ru/help/instructions/education-management/preparation-school/management-structure/
https://myschool.mos.ru/help/instructions/education-management/preparation-school/settings-card-employee/
https://myschool.mos.ru/help/instructions/education-management/preparation-school/checking-students/

IIpoBepka npeaMeTOB U Y4€OHBIX KyPCOB

O3HaKOMbTECH CO CIIMCKOM IIPEAMETOB U yueOHBIX KYPCOB B cucTeMe. I1pu HeoO6X0IUMOCTH
oOpaTtuTech B CIIyKO0y TEXHUYECKOH MTOANEPKKY 7151 fo6aBIeHUsT HeJOCTAIOIIEro IPeIMeTa,
yueOHOr0 Kypca.

[TogpoOHee yuTaiTe B UHCTPYKLUHU 110 CCHIJIKE.

YcranoBKa (pOpM KOHTPOIS

3anoHUTE U/UIKM OTPeNaKTUPYHTe HHGOpMaLUIo 10 GopMaM KOHTPOJIS AJiS KaXKA0Tro IpeaMeTa u
y4ebHOT0 Kypca.

[Togpo6GHee ynTalTe B MHCTPYKIMY 110 CCHIIKE.

Co31aHHe U peJaKTHPOBaHHE KaJIeHTaPHBIX Y4eOHbIX rpa¢uKOB

CO3JI&I>1T€ I"pa(l)I/IK y‘-IeGHLIX ¥ KaHUKYIIAPHLIX IIEPHUOOOB UJIN OTpeI[aKTHPYIZTe YXKe CO3OaHHEIE.

[Togpo6GHee ynTalTe B UHCTPYKIUY 110 CCHIIKE.

Co3paHue H peJaKTHPOBaHHE PEeKHMOB NpPeObIBaHUSI

CospaiiTe pexuMel mpebsiBanus ayist OO Uy 0TPeNaKTUPYUTE YKe CO3TaHHBIE PeXKUMEI.

[TogpoOHee yuTaliTe B UHCTPYKLUHU 110 CCHINIKE.


https://myschool.mos.ru/help/instructions/education-management/preparation-school/checking-subject/
https://myschool.mos.ru/help/instructions/education-management/preparation-school/setting-control-forms/
https://myschool.mos.ru/help/instructions/education-management/preparation-school/creating-editing-schedule/
https://myschool.mos.ru/help/instructions/education-management/preparation-school/stay-modes/

Hacrpoiika yueOHOro roma

HaCTpOfITe MaKCHMaJIbHBIN CPOK BBICTABJIEHUSA YUUTEIAMHU TEKYIUX, KOHTPOJIBHBIX 1
aTTeCTaJUOHHBIX OTMETOK.

[TogpoOHee yuTaliTe B UHCTPYKLUHU 110 CCHINIKE.

Co3paHue Y‘-I86H01"0 IIaHa

Cospaiite yuebnsle mmans ans O0.

06 VII pns mapanieny YuTalTe B MHCTPYKLKHU IO CCHINIKE.

06 unpguBuAyasbHoM YII yuTaiiTe B UHCTPYKLKUHU [0 CCHIJIKE.
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Co3manue yqeﬁnoro IVIaHa OJIA aJalITHPOBAHHBIX IIPOrpaMM

CospaiiTe mpu HeOOXOOUMOCTH yueOHbIe TIJIaHbl AJ1S 00y4aloIUXCs 110 afalTUPOBaHHBIM
IIporpaMmaM.

[TogpoOHee yuTaiTe B UHCTPYKLUHU 110 CCHINIKE.
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IIpuBsizKa y4eOHOr0 IIaHa K 00yYaIOIIHMCS

[TpuBsKUTE CO3MaHHbIEe yueOHbIe IJIaHbl K 00y4YaiomuMCs.

[Togpo6GHee ynTalTe B UHCTPYKIMY II0 CCHIIKE.
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@®opMHpOBaHHE I'PYNII O IPEIMETY

ChopMmupyiiTe rpymIIs 0 MPEegMETY, Pa3geuTe KJIacCh Ha MOATPYIIIIH], a TaKke 00beqUHUTE
00y4aroMxcsl HeCKOJIbKUX KJIaCCOB Iapasiieid Uik YPOBHS 00pa30BaHusl B METATr PYIIIIHL.


https://myschool.mos.ru/help/instructions/education-management/preparation-school/setting-school-year/
https://myschool.mos.ru/help/instructions/education-management/preparation-school/creating-curriculum/
https://myschool.mos.ru/help/instructions/education-management/preparation-school/personal-curriculum/
https://myschool.mos.ru/help/instructions/education-management/preparation-school/creating-curriculum-adapted/
https://myschool.mos.ru/help/instructions/education-management/preparation-school/linking-curriculum/

[Togpo6GHee ynTalTe B MHCTPYKIMY II0 CCHIIKE.
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Ha3xnauyeHnue meaar OrH4eCcKOH Harpy3KH

Ha3naubTe yueOHEIM rpynnaM coTpynHuKoB OO.

[TogpoOHee yuTalTe B UHCTPYKIUY 110 CCHINIKE.

14

Pacnpepesienue 00y4JaloOmIUXCs MO IPymaM

PacnipegenuTe 00y4aroumuxcs 0 CO3AaHHEIM yueOHEIM I'DYIIIaM U IOATPYIIIaM.

[Togpo6GHee yuTalTe B MHCTPYKIMY 110 CCHITKE.

15

Co3panue u YCTaHOBKaA aTTECTAIITHOHHBIX IIEPHOI0B

Co3paliTe ¥ yCTaHOBUTE IEPUOLEI IPOMEXKYTOYHOU aTTECTalUN.

[Togpo6GHee ynTalTe B UHCTPYKIUU 110 CCHIIKE.

16

Co3maHue pacmHCaHusI

Cozpanrte pacnucanue gig 00.

[TogpoOHee yuTaliTe B UHCTPYKLUHU 110 CCHINIKE.

Pabora agMHHHCTPATOpa B TeYeHHE YI4eOHOro rojaa

B Teuenue yqe6H0ro roga afMHHUCTPATOP, B 3aBUCUMOCTH OT CUTyallul, MOXKET:

¢ YcTaHAB/IMBATh THCTAHIIHOHHBIE IEPHOIBI


https://myschool.mos.ru/help/instructions/education-management/preparation-school/formation-groups-subject/
https://myschool.mos.ru/help/instructions/education-management/preparation-school/assignment-load/
https://myschool.mos.ru/help/instructions/education-management/preparation-school/distribution-students/
https://myschool.mos.ru/help/instructions/education-management/preparation-school/creating-attestations/
https://myschool.mos.ru/help/instructions/education-management/preparation-school/creation-schedule/

[Togpo6Hee YuTalTe B MHCTPYKIIMY 110 CCHITKE

e PaboTaTh C 3aMeHaMHU

[TogpoOHee yuTalTe B UHCTPYKLIUU 110 CCHIIKE

¢ BBINIOTHATH CITUSAHHE BHPTYAJIBHOT'O H PEAJIBHOIO YUHUTEJIsA

[TogpoOHee yuTalTe B UHCTPYKIUU 110 CCHIIKE
OpFaHH3aHHH BHeyPO‘IHOﬁ aesaATe] IbHOCTHA

[TogroToBka o6pa3oBaTenbHOM opraHu3anuu (OO) K BeleHUIO BHEYPOYHOM JeSITEeTbHOCTA COCTOUT U3
HECKOJIBKUX 3TaIlOB:

YcranoBKa (popM opraHu3allii BHEYPOYHOH NEATETHHOCTH

3all0HUTE U/UNKM OTPedaKTUPYHTe HHPOpPMAaIKIo 1o popMaM OpraHu3aluyil BHEYPOYHOU
NesaTeIbHOCTH.
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YcranoBka ¢popM KOHTPOIISA

3amnoJIHUTE U/UTK OTPEefaKTUPyrTe NHGOPMAIKIO 0 (popMaM KOHTPOJIS A KaXkKaoro pefMeTa 1
y4e0OHOT0 Kypca.

Co3maHue pado4Yux MporpaMm

Co3pmariTe paboune IporpaMMhEl BHEYPOUHOU OEeSITEIbHOCTH.

®opMHupOBaHHE YYEOHBIX I'PYNII

Chopmupyiite yuebHbIe TPYIIIHL ¥ PACTIPEETTUTE [0 HUM 00y4YarouIuXCs.


https://myschool.mos.ru/help/instructions/education-management/working-academic/remotely/
https://myschool.mos.ru/help/instructions/education-management/working-academic/replacements/
https://myschool.mos.ru/help/instructions/education-management/working-academic/teacher/

IIpuBsizKa 00y4a0mUXCsi K y9€OHBIM I'PyHIIaM

3amoIHUTE U/UTH OTPEeNaKTUPYHTe HHGOPMAIIHIO 0 opMaM KOHTPOJIS IS KaXKIoro mpeaMeTa u
yueOHOT0 Kypca.

Co3gaHue pacnucaHHus

Co3pgaiTe pacnucaHye Oy BHEYPOUYHOU AeITEeIbHOCTH.

Pabora c 3aMeHaMH

YnpaBnsiiTe 3aMeHaMy YPOKOB, KAOMHETOB U yUUTENEN.



